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I hope everyone is enjoying the wonderful days of summer.  July 

starts the 2009 fiscal year, and the new academic year is right 

around the corner.  Where does the time go? 

Many of you have completed the online newsletter survey that is 

on My DTCC — thank you!   This survey is part of our ESOA 

assessment, and the information you provide will enable us to 

improve the newsletter.  The survey ends on Friday, July 18.  If 

you have not already done so, please take a moment to complete 

the survey. 

If you have a child who has recently graduated from college, be 

sure  to read the Q & A section for important information on 

health coverage. 

Patricia DePlasco 

Assistant Vice President for Human Resources 
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The State Treasurer’s Office has a Consumer Tool Chest/Financial 

Security Tools page on its website.  Topics that can be clicked on 

for information include reverse mortgages, how to keep track of 

your pensions, tips for creating a retirement strategy, tips for mak-

ing withdrawals from your retirement account or 401k, how to 

spot hospital billing mistakes, and a link to a list of Delaware and 

other resources.   

http://treasurer.delaware.gov/information/toolchest/index.shtml 

 

Consumer Tool Chest/Financial Security Tools 

Energy Tools & Tips 

http://treasurer.delaware.gov/information/toolchest/index.shtml
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POLICY HIGHLIGHT                                                    

All employees shall have their performance observed and evaluated by department chairpersons, supervisors 

and/or administrators.  The purpose of the evaluation is to determine performance.  A written evaluation, 

based upon performance criteria, shall be completed semi-annually during the first year of employment and 

during the first year in a position to which the employee has been promoted or transferred, and annually in 

each subsequent year.  The annual performance appraisal period shall be between May 1 and September 30 of 

each fiscal year.  The designated supervisor shall discuss, in conference, with the individual the written 

evaluation which shall be signed by both the employee and the supervisor.  The employee shall be given a 

copy, and a copy shall be submitted to the appropriate administrator.  The original copy shall be filed at the 

campus in the employee's personnel file. 

If the employee disagrees with the evaluation, such disagreement should be noted by the employee at the time 

he/she signs the evaluation.  The employee should express to the supervisor and the Vice President and Cam-

pus Director, in writing, the reasons for the disagreement. 

Inasmuch as evaluations are intended to commend good performance and/or note performance deficiencies, 

those preparing evaluations should always attempt to be objective, candid, and fair in their appraisal of a sub-

ordinate's performance. 

(As amended by the Board of Trustees, 4/12/05) 

 

From the Manual of Procedural Guidelines, GUIDELINES REGARDING REGULAR PART -TIME 

EMPLOYEES:  

 

IV. ANNUAL EVALUATIONS 

   Regular part-time employees are to have their performance observed and evaluated annually by 

their supervisors.  A written evaluation, based on performance criteria, shall be completed semi-

annually during the first year of employment.  The employee shall be given a copy of the evaluation.  

Should the employee disagree with the evaluation, this disagreement is to be noted by the employee at 

the time s/he signs the evaluation.  The original shall be placed in the employee's Human Resources 

file. 

11.12 Evaluations Policy 
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State of Delaware Deferred Compensation 

Suspension of Match Plan for FY09   

The 144th General Assembly voted to suspend the Match 

Plan for FY09 due to current budget constraints.  The 

$10 Match payment was included in the July 3rd pay-

check, if eligible, and the suspension took effect with the 

July 18th pay through June 30, 2009, unless lifted or ex-

tended into fiscal year 2010. 

Upcoming Consultations & Work-

shops: 

(Consultations are from 8:30 a.m.—4:00 p.m.) 

To sign up for a consultation or workshop, call 

Fidelity at 1-800-642-7131 

July 10  

Court of Chancery  

NCC Courthouse  

500 N. King St, Wilmington  

First Floor, Suite 1551  

August 14  

Court of Chancery  

417 S. State St, Dover  

September 18  

DelDOT ï Administration Building  

800 Bay Rd, Dover  

Magnolia Room  

 

Schedule a consultation at any 

time by calling Fidelity at 

1-866-715-6180 or visiting the 

Wilmington Investor Center at 

400 Delaware Avenue. 

 

Tools for plan participants can be found at: 

http://personal.fidelity.com/planning/

investment 

Educational Tools & Planning Information 

Educational Tools for Deferred Comp: 

http://treasurer.delaware.gov/services/

educational_tools.shtml 

These include Making the Most of Your Retirement 

Plan Brochure, Upcoming Workshops & Consultations, 

Freedom Fund Brochure, Distribution Rules, Retire-

ment Planning Workbook, Planning Calculators, and 

Plan Performance information. 

Plan Information 

http://treasurer.delaware.gov/services/

plan_information.shtml 

Information includes a Catch Up Worksheet Cover Let-

ter and Worksheet; Unforeseeable Emergency With-

drawal Instructions, Notice to Participants, and Appli-

cation; Rollover Instructions and Form; QDRO Proce-

dures; Qualified Military Service Make-Up Forms; 

Sick/Vacation Deferral Form; and State Pension Buy-

In. 

http://personal.fidelity.com/planning/investment
http://personal.fidelity.com/planning/investment
http://treasurer.delaware.gov/services/educational_tools.shtml
http://treasurer.delaware.gov/services/educational_tools.shtml
http://treasurer.delaware.gov/services/plan_information.shtml
http://treasurer.delaware.gov/services/plan_information.shtml
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ENERGY TOOLS AND TIPS 
Gas and utility prices keep rising, and  you may think there is not much you can do about it.  

While we do not have a lot of input on prices, there are some tools and tips that can help us 

reduce consumption and ensure that we are doing everything we can to be savvy consumers 

and lower our energy costs. 

http://www.eere.energy.gov/consumer/ 

At this site you can explore options for saving energy and using renewable energy at home, at 

work, in the community, and while driving.  It features an online energy savers booklet, quick 

links for your home, information about federal tax credits for energy efficiency, financial op-

portunities, weatherization assistance for low-income families, and a calculator for energy 

costs. 

http://www.energysavers.gov/ 

This site features energy saving solutions for homeowners, contractors and builders, building 

managers, state agencies, etc.   

http:epa.gov/cleanenergy/energy-and-you/index.html 

Here you will learn the impact of electricity generation on the environment, as well as quick 

steps to reduce energy use in the home and office. 

 

Delaware Energy Office 

http://www.delaware-energy.com 

This site has information on the Delaware Energy An$wers Pro-

gram for home and business, do-it-yourself energy audits; energy 

efficient lighting, water heaters, thermostats; gasoline mileage 

tips; cheap gas near you in Delaware; online presentations on vari-

ous energy topics; and information on the Delaware Green Energy 

Program that provides cash incentives for installing Renewable 

Energy Systems. 

 

http://www.eere.energy.gov/consumer/
http://www.energysavers.gov/
http:epa.gov/cleanenergy/energy-and-you/index.html
http://www.delaware-energy.com
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Health Calculators   

The DelaWELL website has health calculators that are easy to use and provide health information.  There is a  

Body Mass Index (BMI) Calculator for Adults; Activity Calorie Burn Rate Calculator that measures the num-

ber of calories a person burns while performing a range of activities at varying intensity levels and time peri-

ods/distances; a Cost of Smoking calculator that helps determine how much a person spends on cigarettes 

every week, month, year, as well as how much can be saved by quitting; and, just for fun,  the Beats and 

Breaths Calculator estimates the number of heartbeats and breaths since birth.  

http://delawell.delaware.gov/calculators.shtml 

       Receive 100 % reimbursement for participation in Weight Watchers® offerings   

       Please check the website for more information regarding Weight Watchers® offerings:  http://

delawell.delaware.gov/   
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Personal Cancer Coaching 

Professional Cancer Resources 
Call Us at 302-266-8050 or                                http://www.cancercareconnection.org/index.html 

Toll Free 866-266-7008 

 

 When you or someone you know is diagnosed with cancer, you are faced with many questions 

and concerns. Too often, the burden of finding resources, gathering information and coordinating care 

falls on you as a patient or a family member. The Internet is a great resource, but you may feel over-

whelmed with the vast amount of information available. Where do you begin? What questions do you 

ask? What is reliable? 

 You may feel like a traveler without a road map. Cancer Care Connection can help. 

Cancer Care Connection is a non-profit service organization that helps people make informed decisions 

through professional coaching and personalized information and resource connections. 

 Whether you contact us for yourself, a family member, a co-worker, a friend, or a neighbor, our 

Cancer Resource Coaches are ready to provide the immediate help you need and connect you to useful 

resources and information that will help you along the way. 

 A professional Cancer Resource Coach© is just a free phone call away... 

 

http://delawell.delaware.gov/calculators.shtml
http://delawell.delaware.gov/
http://delawell.delaware.gov/
http://www.cancercareconnection.org/index.html
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The mission of the Human Resources Division is to provide leadership 

and expertise on human resource issues to accomplish the strategic ob-

jectives of Delaware Technical & Community College by serving as inter-

nal/external consultants to prospective/current employees in the follow-

ing areas: 

¶ Developing and supporting a quality workforce. 

¶ Facilitating an efficient and effective employment process. 

¶ Directing a comprehensive performance management process. 

¶ Providing a continuum of learning to support professional and organ-
izational development. 

¶ Serving as an advocate for equity, diversity, and lifelong learning 
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Questions & Answers  (If you have a question to submit, please e-mail pdeplasc@dtcc.edu) 

Have Questions?  Your campus Human Resources Office is happy 

to assist you.  Please see contact numbers on the front page. 

HUMAN RESOURCES MISSION STATEMENT 

Q.  Is there any way coverage can be con-

tinued through the State? 

A.  The Adult Dependent Program was im-
plemented in 2006, and it provides a 
period of health coverage up to age 24 
if your adult dependent’s coverage was 
terminated or will terminate due to age; 
i.e., dependent was terminated from 
coverage effective December 31 in the 
year he/she turned 21 and was not a full
-time student, or the end of the month 
in which he/she graduated college and 
is not yet 24. 

 If the Adult Dependent is no longer eli-
gible to be covered under the parent or 
guardiançs health plan due to his/her 
age, he/she is eligible to enroll in the 
program provided  the covered person 
continues to have health care coverage 
through the State of DE.  The Adult 
Dependent must contact the healthcare 
provider within 30 days of his/her loss 
of coverage; if not, he/she must wait 
until the next Open Enrollment period  

 

Q: When is Open Enrollment for 
Delaware Tech Flexi Benefitsã
life, vision, dental? 

A. Open Enrollment for Flexi Bene-
fits will take place in September 
this year.  More information will 
be forthcoming. 

Q.  My child graduated college this 
past spring and is over age 21.  
Is there anything I need to do 
regarding dependent benefits? 

A. Yes; you must contact your Hu-
man Resources Office before the 
end of the month in which the 
child is no longer a full-time stu-
dent as coverage will cease at the 
end of that month.   

 

For more information on the Adult De-

pendent Program, go to  

http:ben.omb.delaware.gov/medical/

documents/adult_dependent_0508.pdf 

For more information on health cover-

age eligibility rules, go to 

http://ben.omb.delaware.gov/

documents/eligrule.pdf 

http:ben.omb.delaware.gov/medical/documents/adult_dependent_0508.pdf
http:ben.omb.delaware.gov/medical/documents/adult_dependent_0508.pdf
http://ben.omb.delaware.gov/documents/eligrule.pdf
http://ben.omb.delaware.gov/documents/eligrule.pdf

