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The air is getting crisper, the days are getting shorter, and soon o —

the leaves will be changing colors — can the winter holidays be
far behind?

|
The fall also means the open enrollment period for Delaware
Tech’s flexible benefits — life, vision, and dental — September
22—October 1. Please see the item on Page 3 for further infor-
mation. There is also information on My DTCC and available
from your campus Human Resources Offices.
|

The item below on preparedness is well worth the time you spend
checking out the websites for more information, especially in
light of the natural disasters our country has experienced lately.

Pavvicia DePlasce

Assistant Vice President for Human Resources
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National Preparedness Month

September is the fifth annual National Preparedness Month, sponsored by the
U.S. Department of Homeland Security’s (DHS) Ready Campaign.

This year the focus is to encourage citizens to take important preparedness steps:
e GetaKit

e Make a Plan

e Be Informed

e Get Involved

For more information on steps you can take to be prepared in case of emergency,
go to http://www.ready.gov/america/npm08/intro.html

Another great site for information is http://www.redcross.org/



http://www.ready.gov/america/npm08/intro.html
http://www.redcross.org/
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POLICY HIGHLIGHT

9.06 Flexible Benefits Plan

9.06 FLEXIBLE BENEFITS PLAN

The College provides a flat dollar amount for regular, full -time employees to spend on
flexible benefit programs with coverage to become effective after three full consecutive
months of employment. To meet participation requirements of the companies offering

these programs, eligible employees are required to enroll in a minimum number of the
programs unless the cost for individual coverage is exhausted with less than the mini-

mum requirement.

Request by an employee for exemption from this minimum enrollment requirement will
be granted upon proof, satisfactory to the Human Resources and Legal Affairs Depart-
ment in the Office of the President, being furnished by the employee of 100% coverage
in any two or more of these programs through a non -College plan(s).

The College's flexible benefits programs include:

Life/Accidental Death and Dismemberment Insurance

Dental Insurance

Vision Insurance

The monthly balance of the College share remaining after coverage selection may be ap-
plied towards the portion of State of Delaware Group Health Insurance premium cur-
rently paid by the employees; however, any remaining balances not applied to the em-
ployee's share of State Group Health Insurance will be forfeited.

Further details on the Flexible Benefits Plan, including specific coverages, can be ob-
tained from Plan information provided to employees or the Campus Human Resources

Office.

(Amended Board of Trustees, 6/15/1999)
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FLEXIBLE BENEFITS PLAN (FBP) REOPENING FOR
CHANGESEFFECTIVENOVEMBER 1, 2008

The 2008 reopening period for the College’s Flexible Benefits Plan (FBP) will be from Monday,
September 22 through Wednesday, October 1. During this reopening period you have an opportunity to
select programs and dependent coverage levels that best suit the needs of you and your family. The effec-
tive date of changes will be November 1, 2008, except requested life insurance increases which will be ef-
fective upon company approval.

Only employees making a change to their program and/or dependent coverage level need to
complete the on-line enrollment. Whether or not changes are made, you will receive a confirmation form
following the enrollment period.

Each qualified employee has an annual stipend of $1,400.16 available to “purchase” coverages
($58.34 per pay). Program rates have not changed this year, and as you will recall, the dental and life in-
surance costs decreased by 7% last year.

The vendors for each of the insurances remain the same: Metropolitan Life Insurance Company
(MetLife) for life and dental insurances and Vision Benefits of America (VBA) for vision insurance. In-
formation regarding the coverages through these vendors is located in the Collegewide announcement.

The Flexible Benefits open enrollment is on-line, similar to the State’s insurance reopening in
spring 2008. NOTE: THE FOLLOWING EMPLOYEES CANNOT ENROLL ON-LINE: THOSE WHO
ARE 65 OR ABOVE (due to the reduction in their life insurance coverage amount) AND 22-PAY EM-
PLOYEES (due to the system being programmed to calculate deductions over 26 pays). These employees
should see their Campus Human Resources (HR) Department to view current coverages and/or make
changes.

Employees must enroll in at least two (2) coverages unless the employee provides proof of 100
percent coverage in any two (2) of the programs through a non-college plan. Although this proof may have
been provided in the past, resubmission is required to indicate coverage is still active and at the same level.

MetLife requires a completed Statement of Health Form to be submitted prior to adding an in-
creased level of life insurance coverage ($50,000, 1 time or 2 times salary). In addition, employees adding
life insurance coverage are required to complete an Enrollment Form. The form may be printed from the
Collegewide announcement. The completed form must be submitted to your Campus Human Resources
Department prior to October 4™. The College will submit the completed forms to MetLife for review and
approval/disapproval.

Employees and their dependents who are not covered by the Dental Program in the current benefit
year and wish to sign up effective November 1 will be subject to the following restrictions:

For expenses other than orthodontic, the maximum benefit payable is $100 per person for combined
expenses (listed as Preventative, Basic and Major) for the first 12 months during which the person
is insured.

For orthodontic expenses, the maximum benefit payable is $300 per person for the first 36 months
during which the person is insured.

If you have any questions or would like additional information regarding these programs, please contact
your Campus Human Resources Representatives.
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FLU SHOTS

Below are the schedules for flu shots at the various campus locations. Please contact your campus Human Resources Offices for
more information or to register.

Terry Campus and Office of the President:

Wednesday, October 15, 2008
Wellness Center, ETB
Terry Campus
12:00 p.m.—1:30 p.m.
Terry Campus Employees: Please contact Tammy Fenimore to register or for payment information, 857-1292; tfenimor@dtcc.edu

Office of the President Employees: Please contact Nancy Vodvarka, 739-6356, nvodvark@dtcc.edu or use the sign up sheet in the
President’s Office kitchen area.

Regular full-time or temporary full-time-over-9-months employee may use Wellness Dollars for the flu shot.

Stanton/Wilmington Campus:

Monday, October 6, 2008 (Stanton)
10:00 a.m.—12:00 p.m.
Stanton Conference Center
Wednesday, October 8, 2008 (Wilmington)
10:00 a.m.—12:00 p.m.
Conference Room D, SE Building
Please contact Pat Murphy to register or for payment information at 453-3074; pmurph12@dtcc.edu

Regular full-time or temporary full-time-over-9-months employee may use Wellness Dollars for the flu shot.

Owens Campus:
Tuesday, October 14

9:00 a.m.—11:00 a.m.

Theatre Dressing Room

Please contact Wendy Ward to register or for payment information at 855-1675, extension 4405; wward4@dtcc.edu

Regular full-time or temporary full-time-over-9-months employee may use Wellness Dollars for the flu shot.
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HUMAN RESOURCES MISSION STATEMENT

The mission of the Human Resources Division is to provide leadership

and expertise on human resource issues to accomplish the strategic ob-

jectives of Delaware Technical & Community College by serving as inter-

nal/external consultants to prospective/current employees in the follow-

ing areas:

e Developing and supporting a quality workforce.

o Facilitating an efficient and effective employment process.

e Directing a comprehensive performance management process.

e Providing a continuum of learning to support professional and organ-

izational development.

e Serving as an advocate for equity, diversity, and lifelong learning

Have Questions? Your campus Human Resources Office is happy
to assist you. Please see contact numbers on the front page.

FYl (If you have a question you would like to see answered in the newsletter, please e-mail pdeplasc@dtcc.edu)

Flexible Spending Accounts
(FSA) Update

Please note that the IRS has modi-
fied the mileage reimbursement al-
lotment for transportation costs re-
lated to health care FSA expenses.
Below is a brief description of the

change:

Mileage incurred traveling to and
from your medical provider is reim-
bursable through the Health Care
Flexible Spending Account at the
rate of $0.19/mile for services pro-
vided on or before June 30, 2008
and $0.27/mile for services pro-
vided on or after July 1, 2008. To
submit a claim for mileage ex-
penses, you need to list the number
of miles, the date of service and the
expected reimbursement amount.
No other documentation is neces-

sary.

Medco i Prescription Program

Effective 7-1-08 supplies for diabetics
(test strips, lancets, needles/syringes)
are available at $0 copay. Diabetic
medications, processed through the
same transaction on the same date, are
available for one copay.

See lists of supplies at http://
ben.omb.delaware.gov/.

Medco’s formulary, effective October
1, 2008, will remove Accolate. Mem-
bers taking this medication will be
able to obtain the medication but at
the Non-Preferred price of $45 for a
30-day supply and $90 for a 90-day
supply. Medco will be sending mem-
bers a letter regarding this change and
offering a preferred or generic alterna-
tive.

General information regarding any of

the Statewide Benefits programs can
be found on the following link http://
ben.omb.delaware.gov/.

Disability Insurance Program
(DIP)

All employees enrolled in the Disabil-
ity Insurance Program (DIP) must file
a Short Term Disability (STD) claim
even if you applied for and/or are re-
ceiving Workers’ Compensation
(WC) benefits from the State of Dela-
ware. More information on the Dis-
ability Insurance Program (DIP) can
be found on Statewide Benefits web-
site at http://ben.omb.delaware.gov/
disability/index.shtml.

Source: FIRST STATE NEWS, a publica-
tion of the State Human Resource
Management Office, September ‘08
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